Step Into Kindergarten
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Job Description

Program Staff
Position Summary:
Step into Kindegarten is a one week program which runs 9am-12noon in the kindergarten room of the school a child will be attending.  This is for children entering Junior Kindergarten.  It will take place in July – August 2010. The goals of the program are to:

· help children make friends before the first day of school 
· have children and parents be part of a smaller group before the big day 
· each child creares a portfolio that may help the kindergarten teacher
· connect parents with agencies before school begins if they need it
· make them aware of any issues with their children by assisting parents in using the Nippissing screener
· we also will be having a time where parents can be with their children and other parents to help in creating some social networks
The program will be facilitated by two staff with 20 children.  
Reporting to:  Kathy Boelsma, Early Literacy Specialist

Project start date: July 2010


Project end date: August 2010
Hours of Work: 20 hours per week
Salary:$18.00 per hour
Qualifications:

· Minimum 2 years post secondary education including ECE, Educational Assistant, Child and Youth Worker, Kindergarten Teacher

· Knowledge of child development

· Good organization  skills

· Good written and oral communication skills

· Experience working with pre-school children 3-5 years of age

· Ability to work individually and as a team

· Valid Ontario Driver’s License

· Reliable vehicle

· Current criminal reference check

Responsibilities and Duties:

Responsible for delivery of transition to school program for children entering Junior Kindergarten
· Supervision of children at all times

· Implement program as described 

· Providing a quality early learning environment

· Assisting parents in getting connected with each other and community resources
Responsible for preparation of program components

· Set up and clean up 

· Preparing early learning activities

· Assist with purchase of program resources if needed
Other 

· Monitor health and safety standards

· Perform other duties as assigned by supervisor

Accountability

· The Program Staff is accountable to Children’s Resources on Wheels

